
UTIITSL- PAN CARD



Step 1 : Select Services from Menu



Step 2 : Select UTTTSL PAN CARD under the tab of Pan Card



Step 3 : For first time users need to Register at UTI Page and press Click Here 



Step 4 : Accept terms & conditions, Enter details like Name, Address, Contact 
details and Submit 



Step 5 : Page for PAN application will be opened



Step 6 : Select Application for new PAN under apply now PAN



Step 7 : Select OK Option



Step 8 : Select Physical mode of Form 49A Application



Step 9 : Note the Reference number



Step 10 : Enter personal details



Step 11 : Personal details



Step 12 : Select proof documents



Step 13 : Page will be redirected to payment gateway



Step 14 : Enter the Pin and submit



Step 15 : Payment Successful



Step 16 : Authenticate Aadhar Details



Step 17 : Enter Contact details and Parent’s details



Step 18 : Enter Address details



Step 19 : AO Code Fetching



Step 20 : Complete Other details



Step 21 : Upload Documents



Step 22 : Acknowledgement Form



Scanning Specifications



Select PAN Scanning Software



Press Browse on Left corner and upload the form



Select get page and select save



Select take photo



Press Save to save the image



File has been saved



Upload the same form and select take signature



Press Save to get the signatures



Save the files on desktop and upload the same on UTIISL website for 
PAN creation



FAQ

q Re-dispatch letter required
Ø Please raise complaint on portal. Our customer care executive will get back on this.

q Transaction status is showing “Success”, but PAN not delivered
Ø Please check status on UTIITSL portal, whether dispatched or not. In case of discrepancy, please

clear the same.

q Pan Card status shows Refund on UTI portal
Ø Amount already refunded. Same will be credited within 48 hours.



THANK YOU


